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1. O0mue noJioxKeHU
1.1. onoxenue pa3zpaborano B Ha ocHoBe PexepansHoro 3akoHa Poccuiickoit denepauuu ot 29
nexadpst 2012r. Ne273-03 «O6 obpazoBannu B POy, 3akoHa «O OUOIMOTEUHOM Jeie», Ha OCHOBAHUHU
[Tpukasa ot 1 maprta 2004 1. Ne 2/2 «O0 OCHOBHBIX HAIIPABICHHUIX COBEPIIEHCTBOBAHUS JCATEIbHOCTH
OMOIMOTEKH yupexaeHul oomiero odpazoanusi POy, B coorBerctBun ¢ ®I'OC, CanlluH, YcraBa
00pa3oBaTeNpHOTO  yUpeXIeHus; Ha ocHoBaHuu DenepanpHoro 3akoHa Ne 114-03 «O
MIPOTUBOJIECUCTBUU 3KCTPEMHUCTCKOM JAEATENbHOCTH», B COOTBETCTBUM CO cTarbedl 13 3akoHa o
3alpelieHnd MacCOBOI'O PACIPOCTPAHEHUsI SKCTPEMUCTCKON JUTepaTypsl; deaepanbHOro 3aKOHa OT
29.12.2010 N 436-®3 (pen. or14.10.2014) "O 3amuTe aeTeit oT MHPOPMALIUH, IPUIUHSIONMIECH Bpe X
3JI0POBBIO U Pa3BUTHIO".
1.2. bubnmoreka sBISAETCS CTPYKTYPHBIM IMOJpa3feicHueM MyHHUIUTIAIBHOTO OOKETHOTO OOIIIe-
oOpazoBarenpHOrO  yupexknaeHuss «lOxmaumHckas  cpemHsisi — oOmieoOpa3oBarenbHas — IIKOJA
AJIBKEEBCKOTO MYHHIIMIIAIBHOTO paiioHa PecnyOmuku Tartapcran (manee — OY), ydacTBYIOLIMM B
y4e0HO-BOCTIMTATEIILHOM TMpoIlecce B MEMSIX OOECIeueHus MpaBa YYaCTHHKOB 00pa30BaTEIbHOTO
rpolecca Ha OeCIIaTHOE MOJIb30BaHUE OMOINOTEeYHO-UH(DOPMALIMOHHBIMU PECYPCaMHU.
1.3. [estenbHocth OubOmuoreku MBOY «Oxmauunckas COILD» (mamee - Oubnuoreka)
OpraHM3yeTcsi W  OCYLIECTBISIETCS B  COOTBETCTBUM C  POCCUICKMMHU  KYJIbTYPHBIMH U
00pa3oBaTeNbHBIMU TPAIUIMSAMH, a TaKXe CO CIIOXKHBIIMMCS B OOIIECTBE HACOJIOTUYECKUM H
MOJIMTUYECKUM MHorooOpasueMm. OOpa3oBarenbHas U MPOCBETUTENbHAs (GYHKIUH OHOIHOTEKU
0a3upyrloTcsi Ha MAaKCHMaJIbHOM HCIIOJB30BAaHUHM JIOCTH)KEHUH OOIEYeTIOBEYECKON KYJIbTYpHI.
ObecrieyeHHOCT,  OMOMMOTEKH Y4E€OHBIMH, METOJUYECKHMH M  CIPABOYHBIMU JOKYMEHTaMU
YUUTBIBAETCS MpH JinlieH3upoBaHuu OY.
1.4. Uenun O6ubnunorexu cooTHocsTcs ¢ uensimu OY: dopmupoBanue o0OIIEH KyIbTypbl JIMYHOCTH
00y4aroImuxcs Ha OCHOBE YCBOEHHS 0053aTENIbHOTO MHUHHUMYMa COJIEpKaHHs 00I1e00pa30BaTeIbHBIX
MporpaMM, UX aJamnTalus K JKU3HU B OOIIECTBE, CO3/IaHWE OCHOBBI JJIi OCO3HAHHOTO BbIOOpa U
MOCTICIYIOIETO  OCBOCHHSI  MPO(ECCHOHANBHBIX  00pa3oBaTENbHBIX  MPOrpaMM,  BOCHHTAHUE
IpaXJIaHCTBEHHOCTH, TPYAOIIOOMS, YBaXKEHUS K TMpaBaM U CBOOOJaM uYeloBeKa, JIOOBU K
OKpy>Katomiel npupoae, Poaune, cembe, opMHpOBaHUE 310POBOTO 00pa3a KHU3HH.
1.5. bubnuoreka pyKOBOJACTBYETCS B CBOEH IEATEIBHOCTH (elepalibHBIMU 3aKOHAMU, YKa3aMU U
pacnopsokenusimu  IIpesunenta Poccuiickoint @enepanny, ITOCTAaHOBICHUSAMH M PACIOPSIKECHUSAMU
IIpaButensctBa Poccuiickoit denepannn, 3akonom o0 obOpasoBanuu, Koncrurymueir PT, YcraBom
TITKOJTBI.
1.6. JlesaTrenbHOCT, OMOMMOTEKHM OCHOBBIBAa€TCSI Ha NPHUHIMINAX JEMOKpaTHH, TyMaHH3Ma,
oOlIEeIOCTYITHOCTH, MPHOPUTETA OOIIEYETOBEUECKUX LEHHOCTEH, I'pakIaHCTBEHHOCTH, CBOOOJHOIO
Pa3BUTUS TUYHOCTH.
1.7. B 6ubnuoteke 3ampemniaercs paclpoCTpaHEHHE II€YaTHBIX, ayAHO-, ayAHMOBHU3YyalbHBIX M HMHBIX
MaTepUasoB, COAEPKAIMIUX XOTS Obl OJMH U3 MPU3HAKOB, MPEAYCMOTPEHHBIX YaCThIO MEPBOM CTaThu 1
@enepanbHoro  3akoHa oT 25 wuronsg 2002 r. Ne 114-®3 "O npoTHBOAEHCTBUU 3KCTPEMHUCTCKON
NesTeNbHOCTH", HE JIONMyCKAaeTCsd HaIu4us OSKCTPEMHUCTCKHUX MAaTepUalOB, NPU3BIBAOIINX K
OCYIIECTBJICHUIO AKCTPEMUCTCKONU ACSITENHHOCTA JIMOO OOOCHOBBIBAIOIIUX WIIM OIPaBIBIBAIOIINX

HEOO0XO/UMOCTh OCYIIECTBICHUSI TaKOU JEATEIIBHOCTH, B TOM YHCIIE TPYAbl PYKOBOAMUTEIEH
HallMOHAJI COLIMaUCTHUECKON pabouell mnaptum ['epmanuu, Qamuctckoil mnaptun Mramum,
nyoyiMKanui, OOOCHOBBIBAIOLIMX WJIM OINpPABJABIBAIOLINX HAlMOHAJIbHOE U  (MJIM) pacoBoe

MIPEBOCXOJICTBO JIMOO OINPABIBIBAIOIINX MPAKTUKY COBEPIICHUS BOCHHBIX HIIM WHBIX NPECTYIICHHMH,
HaNpaBJICHHBIX HA IOJHOE WM YaCTUYHOE YHUUYTOXXEHHE KaKOM-TMOO0 ITHUYECKOH, COLMAIbHOM,
pacoBOil, HAIMOHAJIBHON WJIM PENIMTHO3HON IPYIIIBL.

Kpowme Toro, kK Takum mMaTtepuanam, B COOTBETCTBUHM cO cT. 13 ®PexnepanbHOro 3akoHa ot 25.07.2002
r. Ne 114-®@3 oTHOCATCS:
a) ounManbHbIe MaTepHalIbl 3aMPELICHHBIX SKCTPEMUCTCKUX OpraHu3aIuii;
0) MaTepHuaibl, aBTOPAMHU KOTOPBIX SIBIIIIOTCSl JIMIA, OCYXIECHHBIE B COOTBETCTBHUH C
MEXTyHApPOAHO-TIPABOBBIMH aKTaMH 3a MPECTYIUICHUs POTUB MHpa U YeJIOBEYECTBA U COAEepKaIlue
MIPU3HAKH, IPEAYCMOTPEHHBIC YaCThIO MIepBO cTaThi 1 HacTosmero dexepaabHOTO 3aK0HA;



B) mo0ble  WHBIE, B TOM 4HCIE AaHOHUMHBIC, MaTepHallbl, COJCpPIKaIIHe MIPU3HAKH,
MpEelyCMOTPEHHBIE YaCThIO NTepBOM cTathu 1 HacTosiero denepanbHOro 3aKOHa

B nomemennn Oubanorexu pasmerniaercss denepaibHbI CIHCOK AKCTPEMHCTCKOM JMTEpaTyphl,
YTBEPKACHHBIN (eepabHbIM OpraHOM MCIOJIHUTEIbHOM BIACTH, 3aIPELICHHON K pacIpOCTPaHEHUIO
Ha teppuropuu Poccuiickon @enepannn»
1.8. Tlopspok nmoctyma kK OubauoTedHbiM (oHmaM W Apyrod OWONMMOTEYHOW — MH(OpPMAIINH,
NepevYeHb OCHOBHBIX YCIYT U YCIOBHS UX MPENOCTaBlIeHUsT OnOianoTekamu onpenenstores B [IpaBumax
M0JIb30BaHUS OUOIUOTEKOH.
1.9. OV HeceT OTBETCTBEHHOCTh 32 JOCTYIMHOCTh M KAayeCTBO OMONIMOTEYHO-MH(POPMALMOHHOTO
o0cmy>)kuBaHUsI OMOJIMOTEKH.
1.10. Opranuzanusi 0OCTY)KMBAaHUS YYAaCTHHKOB OOpa30BaTEIbHOIO IpOLECcCa IMPOU3BOJUTCSA B
COOTBETCTBUM C TpaBWJIAMU TEXHUKH O€30MacCHOCTM M MPOTUBONOKAPHBIMU, CaHUTApHO-
TUTUEHUYCCKUMH TPEOOBAHUSIMU.

2. OcHOBHbIC 3212491
2.1. ObGecrieueHre ydaCTHUKaM OOpa3oBaTENBHOTO IMpoiecca — OOydaromuMcs, MeAarorndecKum
pabOTHHKaM, pOAUTEIsIM (MHBIM 3aKOHHBIM TIPEJICTABHUTENIAIM) oOOydalmmxcs (mamee —
MOJIb30BATENSIM) — JIOCTYIA K HHPOPMAIUH, 3HAHHUSIM, UJESIM, KYJIbTYPHBIM LEHHOCTSIM TIOCPECTBOM
UCIOJIb30BaHUs OHOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB OOIIE00pa30BaATEIBHOIO YUPEKICHUS Ha
Pa3NUYHBIX HOCUTENSX: OyMaKHOM (KHIKHBIH (poHA, POHA NMEepUOTMYECKUX H3JaHHN), TUPPOBOM
(CD-nucku), KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCHUTEISIX;

2.2. Bocmnuranue KylIbTYpHOTO W TPAXTAHCKOTO CaMOCO3HAHMSA, IIOMOIIb B COLMAIN3ALUU
00y4aroIIerocsi, pa3BUTHH €r0 TBOPUECKOTO MOTECHIIHANA;

2.3. ®opMHUpOBaHHE HABBIKOB HE3aBHCHMOTO OWOIMOTEYHOTO MOJB30BATENS: OOyYCHHE IIOHCKY,
0TOOpY ¥ KPUTHYECKOH OLIEHKE HH(POPMAIIHH;

2.4. CoBepIICHCTBOBAaHHE MPEJOCTABIAEMBIX OWOIMOTEKOH YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(QOPMAIIMOHHBIX TEXHOJOTUH M KOMIIBIOTEpH3aluu OHOIMOTEYHO-MH(OPMAIMOHHBIX IPOIIECCOB,
(dhopmupoBanre KOM()OPTHOI OMOIMOTEUHOM CPEIbIL.

3. OcHOBHBIE (PyHKIUH

3.1. bubnumoreka dpopmupyet GoHI OMOINOTEUHO-UH(POPMAITMOHHBIX pecypcoB OVY:

* KOMIUIEKTYET YHHBEpCaIbHBbIA (HOHA y4eOHBIMHU, XYHAOKECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,
MeIarOrMYECKUMH U HAYYIHO-TIOMYJISIPHBIME JOKYMEHTaMHU Ha KHHYKHOH OCHOBE;

* nomnosHsAeT GoHI MHPOPMALMOHHBIMU pecypcaMu u3 cetu MHTepHeT, 0azamMu U GaHKaMU JTaHHBIX
JAPYTUX YUpEKIECHUN U OpraHu3aluii;

* aKkkymynupyeT (hOHJ JOKYMEHTOB, CO3aBaeMbIX B MIKoJie (Iydmmx pedeparoB oOydaromuxcs u
p.);

*  OCYILECTBJISET pa3MelleHue, OPraHu3aLUI0 U COXPAHHOCTh JIOKYMEHTOB;

3.2. bubnmuoreka co3naeT HHPOPMAITMOHHYIO MTPOTYKITHIO:

*  OCYILECTBJISIET AaHATUTUKO-CUHTETUYECKYIO IIepepadoTKy MH(opMaIuuy;

* OpraHuzyer M BEJEeT CHpaBOYHO-OMOnMorpaduueckuil ammapar: KaTajord (ajagaBUTHBIN,
CHCTEMaTUYeCKHii), KapTOTeKH (CHCTEMAaTHYECKyI0 KapTOTEKy cTaTei, TeMaTH4ecKue KapTOTEeKH),
3JIEKTPOHHBINA KaTaJor;

» oOecnieuuBaeT HHGOPMHUPOBAHKE MOJIb30BaTENEN 00 MHYOPMAITMOHHON TPOTYKIIUH;

3.3. bubmmoreka  ocymectBiusier — auddepeHupoBaHHOe  OMOTMOTEYHO-WH(DOPMAMOHHOE
o0ciry>)KuBaHHe 00y4YaroIIMXCS:

*  CO3JAET YCIOBHS JUIsSl peaiu3allii CaMOCTOATEIbHOCTH B 00y4€HUH, T03HABATEIbHON, TBOPUECKOM
JeSITeTbHOCTH C ONOPON Ha KOMMYHUKAIIHIO;

* opraHuszyer oOyueHHWE HaBbIKaM HE3aBUCHUMOTro OMOJIMOTEYHOIO IOJIb30BaTeNsi U MOTpeOuTeNns
uHpOpMaINH, COAECHCTBYET UHTETPALlMU KOMITJIEKCAa 3HAaHUM, YMEHUI U HaBBIKOB pabOThl ¢ KHUTON U
uHpopmanuen;

* OKa3bplBaeT MH(OPMAIMOHHYIO TOJEPKKY B PELICHWH 33734, BO3HHUKAIOIIMX B IPOLECCe HUX
y4eOHOU, caM0o00pa30BaTEILHOMN U IOCYTOBOH JCSITEIHHOCTH;

* OpraHu3yeT MacCcOBble€ MEpPONPUATHS, OPUCHTUPOBAHHBIE HA pPa3BUTHE OOLIEH M YHMTATENBCKOM
KYJIbTYpBI JIMYHOCTH;



* COJCHCTBYeT uYJEHaM [eJaroru4eckoro KOJUIEKTMBA M aJMUHHUCTPAlUM YYPESKICHUS B
OopraHu3amny 00pa3oBaTEIHLHOTO MpoIecca M 1ocyra odyJaronmxcs (mpocMoTp BuneopuinbmMos, CD-
JIUCKOB);

*  PYKOBOJUT BOCHUTATEIHHOM pabOTON ¢ KHUTOM B TpyMMax MPOAJICHHOTO JTHSI.

3.4. bubnmorexka  ocymectBisier — auddepeHurpoBaHHOE — OMOIMOTEUHO-HH(POPMAIIMOHHOE
o0ciTykKMBaHHE MeJarornueckux pabOTHHUKOB:

* BbIIBIIICT MH(POPMALMOHHbBIE TOTPEOHOCTH M YAOBJIETBOPSAET 3alPOCHI, CBA3AHHBIE C O0y4YCHHEM,
BOCIIUTAaHHUEM U 3[JOPOBLEM JIETENl;

*  BBIIBIISICT HH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3aIPOCH B 00JIACTH MEAarOrMYecKuX
MHHOBALIMM U HOBBIX TEXHOJIOTHIA;

* OCYILECTBIIICT TeKyllee HH(POpMHUpOBaHHME (IHH WHPOpPMALKU, 0030pbl HOBBIX HOCTYIUIGHUH U
nyOnaukanuit), "HGOPMUPOBAHUE PYKOBOJCTBA IIKOJBI MO BOMPOCAM YIIpaBIICHUsS 00pa3oBaTeIbHBIM
MIPOIIECCOM.

3.5. bubmmorexka  ocymectBiuser  aud@epeHIupoBaHHOE  OMONIMOTEYHO-MH(POPMAIIMOHHOE
o0CITy>)KUBaHHE POAMTENEH (MHBIX 3aKOHHBIX MPEACTABUTENCH) 00yJaromuXcs:

*  YAOBJIETBOPSET 3aMPOCHI M0JIb30BaTeNe U HHPOPMHUPYET O HOBBIX MOCTYILICHUSAX B OUOIHOTEKY;

* KOHCYIIBTUPYET IO BOINPOCAM OPTaHU3AIUN CEMEHHOr0 YTCHHsI, 3HAKOMUT ¢ WH(pOpManued mo
BOCIHUTAHMIO JIeTel, KOHCYJIBTUPYET MO BOMPOcaM Y4eOHBIX U3aHU 17151 00y4YaroIXCs.

4. Opranuszauus JesiTeJJbHOCTH OMOJIUOTEKH

4.1. B 00mieo6pa3oBaTebHOM YUPEKACHUU 0053aTeIbHO HATMYKE YKOMIUIEKTOBAHHOW OMOIHOTEKH

4.2. CtpykTypa 6ubOanoTekn: aOHEMEHT, YUTATbHBIN 3aJ1 (COBMEILIEH).
4.3. bubmuoreyHo-uH()OPMAIIMOHHOE OOCITY)KHBAaHHE OCYIICCTBIIICTCS Ha OCHOBE OMOIMOTEYHO-
MH(GOPMALIMOHHBIX PECYpCOB B COOTBETCTBMM C Y4e€OHBIM M  BOCIUTATEIbHBIM IIJIAHAMHU
0011e00pa30BaTEIHHOTO YUPEKACHHUS, IIPOTPAMMAMH, IIPOCKTAMH U TIAHOM paboThl OubmoTeku. 4.4.
B nensx oGecneyenus mMoaepHHU3alMy OMOIUOTEKH B YCIOBUAX MH(pOpPMAaTHU3aluK 0Opa30BaHUS U B
npejenax CpeacTB, MKoiIa o0ecreynBaeT OMOIHOTEKY:
* HEOOXOAWMBIMU CIY)KEOHBIMH M TPOM3BOJCTBEHHBIMHU IIOMEUICHHUSMH B COOTBETCTBUH CO
CTPYKTYpO#l OMOIIMOTEKM M HOPMAaTHBAMH IO TEXHHKE OE30MaCHOCTH SKCIUTyaTallid KOMITBIOTEPOB
(OTCyTCTBHE BBICOKOW BIJIQXKHOCTH, 3aIbIJICHHOCTU MOMEIIEHHs, KOPPO3UOHHO-AKTUBHBIX MpHUMeEcei
WJTU DJIEKTPOIIPOBOIAIIEH MTBUIN) U B COOTBETCTBUU C noJiockeHusimu CanlluH;
* COBPEMEHHOM  3JIEKTPOHHO-BBIYMCIUTEIBHON, TEIEKOMMYHHKAIIMOHHOM M  KOMHMPOBAJIbHO-
MHOXHUTEIFHON TEXHUKON M HE0OXOAUMBIMU IPOTPAMMHBIMU TPOTYKTAMU;
* PEMOHTOM U CEpBUCHBIM OOCITYXKHUBaHUEM TEXHUKHU U 000py10BaHUs OMOINOTEKH;
* OMONMMOTEYHOH TEXHUKOH M KaHIEISIPCKUMH MPUHAIIC)KHOCTIMHU.
4.4. O6pazoBaTenbHOE YUpexkIeHUE CO3/JaeT YCIOBUS Ul COXPAHHOCTH anmnaparypsl, 000pyJI0BaHUsA U
UMyIecTBa OUOIHOTEKH.
4.5. OTBeTCTBEHHOCTh 32 CHCTEMAaTHUYHOCTb M KayecTBO KOMIUIEKTOBAaHHMS OCHOBHOTO (oHAa
OMOIMOTEeKH, KOMIUIEKTOBaHHE Yy4eOHOro (OHAa B COOTBETCTBUU C (eAepalbHbIMU IEPEUHIMU
y4eOHUKOB U Y4eOHO-METOANYECKUX W3JIaHWH, cO3AaHne HEOOXOAUMBIX YCIOBHH M JESTEeIbHOCTU
o6ubanorexu HeceT nupekTop OVY.
4.6. Pexxum paOoTbl OMONMMOTEKH ompenensercs OHOIMOTeKapeM B COOTBETCTBHUHM C IpPaBUIAMHU
BHYTpEHHEro pacrnopsiaka mkonsl. [lpu  ompegenenunm  pexxuma  paboTbl  OMOIMOTEKH
IpeycCMaTpUBAETCs BbIJICIICHHUE:
* JIByX 4acoB pabo4ero BpeMEHH €KEHEBHO Ha BBINOJIHEHNE BHYTPUONOINOTEUHOU paboThI;
* OJHOrO0 pa3a B MeCSI] — CAHUTAPHOIO JHSA, B KOTOpBIA OOCIyXHMBaHHE 4YHUTaTeleld He
MIPOU3BOJIUTCS,
* HE MEHee OJHOTO pa3a B MeCAI — METOIUYECKOr0 JIHS.
5. Ynpasienue. llITaTel

5.1. Ynpasnenue OMOIMOTEKON OCYILECTBIISIETCSI B COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickoii
®denepanun, cyobekToB Poccuiickoit defepanuu 1 ycTaBOM 00111€00pa30BaTEIHFHOTO YUPEKICHHUS.
5.2. Ob11ee pyKOBOJICTBO AEATEIBHOCTBIO OMOIMOTEKH ocyIiecTBisieT aupektop OV.

5.3. PykoBoaCTBO OMOIHOTEKOW OCYIIECTBIISIET 3aBEYIONINI OnOIMoTeKoi (OnOIMoTeKaph), KOTOPHIA
HECeT OTBETCTBEHHOCTh B IMpe/iellax CBOEH KOMIIETEHLUMH Iepel OOLIECTBOM M PYKOBOAUTENIEM
0011e00pa30BaTENLHOTO  YUPESKACHUSA, OOYYAIOIIUMUCS, WX POIUTENSIMH (MHBIMH 3aKOHHBIMH



MPEICTABUTEISIMK) 32 OPTraHU3AlUI0 M PEe3YNbTaThl NEATETHbHOCTH OHOIMOTEKH B COOTBETCTBHH C
(G YHKIIMOHATBHBIMU  O0SI3aHHOCTSIMH, TPEAYCMOTPEHHBIMH KBATU(PUKAIIMOHHBIMU  TPEOOBAHUSMU,
TPYIOBBIM JIOTOBOPOM M YCTaBOM 00I1€00pa30BaTEIBHOIO YUPEHKICHHS.

5.4 3aBeqyronui OnOIMOoTEKOM (6bubmuoTekapn) Ha3Ha4aeTCs PYKOBOJHTEIIEM
00111€00pa30BaTENILHOTO YUPEKICHHUS, MOXKET SBIATHCS WICHOM IEIarorHuecKoro KOJUIEKTHBA H
BXOJIUTh B COCTaB MEAArornyeckoro coBeTa 001eoopa3oBaTeIbHOIO YUPEKICHUS.

5.5 Meroauueckoe COMPOBOXACHHUE IEATCIBHOCTH OHOIMOTEKU o0ecrieunBaeT CHEIUATHUCT
(Metonmuct) Mo y4eOHBIM (GOHAAM W IIKOJBHBIM OHMOIMOTEKaM OpraHa yIpaBJjieHHs OOpa30BaHHUEM,
YUPEKICHUS  CHCTEMbl  TEPETMOATOTOBKHM W TIOBBIIMICHHS  KBATH(HUKAIMKM, PETHOHATLHOTO
MH(OPMALIMOHHOTO LEHTPA.

5.6 3aBenyromuii OubmuoTeKoil (OMONMMOTEKAaph) pa3pabaThiBa€T M MPEICTABISAET PYKOBOAUTEIIO
0011e00pa30BaTEILHOrO YUPEXKICHUS HA YTBEPKICHUE CIEAYIOUINE TIOKYMEHTHI:

a) MOJIOKEHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BAHUS OUOIMOTEKOI;

0) IMIaHOBO-OTYETHYIO TOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.7 Tlopsamox KOMIUIEKTOBaHHMS IITaTa OMOIMOTEKHM  0O0IIe00pa30BaTEILHOTO  YUPESKICHHS
PErIaMEeHTHPYETCS €T0 YCTaBOM.

5.8 Ha pabotry B OMOIMOTEKY NMPUHUMAIOTCS JIMIIA, UMEIONME HEOOXOIUMYIO0 TMPodecCHOHATBHYIO
MOJITOTOBKY, COOTBETCTBYIOUIYIO TPEOOBaHUSAM KBATH(DUKAIIMOHHON XapaKTEPUCTHKH 110 JOJDKHOCTH H
MOJIYYEHHON  CHENHalbHOCTH, MOATBEPKACHHYIO JOKyMEHTaMu 00 oOpa3oBaHud U (WIJIH)
KB (PUKAIHH.

5.9 PabGoTrHukM OMOTMOTEK MOTYT OCYIIECTBISTH IEJArOTHUECKyl0 JeaTenbHOCTh. CoBMelleHue
OuOIMMOTeYHO-MH(DOPMAITIOHHOW M TIENaroru4ecKol JEsSTEITbHOCTH OCYIIECTBISICTCS PaOOTHHUKOM
OuOIMOTEKH TOJILKO Ha TOOPOBOJIHLHON OCHOBE.

5.10 TpymoBeie oOTHOWIEHHS pPAOOTHUKOB OHOIMOTEKHM W O0IIE00pa3oBATEIBHOTO YUPEHKICHHS
PETYIUPYIOTCST  TPYJAOBBIM  JIOTOBOPOM,  YCJIOBHUS ~ KOTOPOTO HE JIOJDKHBI  MPOTHUBOPEYHTH
3aKoHOJaTenbCcTBY Poccuiickoit @enepauuu o Tpye.

6. IIpaBa u 06s13aHHOCTH OMOJIMOTEKH

6.1. PaboTHHKYN OMOIMOTEK UMEIOT IPABO:

a) CaMOCTOSTEILHO BBIOUPATh (DOPMBI, CPEICTBA K METOIbI OMOIMOTEUYHO-UH(OPMAITHOHHOTO
00CITy>)KUBaHMs 00pa30BaTEIHHOTO M BOCIIUTATEIHLHOTO IIPOIIECCOB B COOTBETCTBUH C LEISIMU H
3a/layaMM, yKa3aHHBIMH B YCTaBe 00111€00pa30BaTEIbHOTIO YUPEKICHHS U MTOJI0KEHUU 0 ONOINOTEeKe
0011e00pa30BaTENBHOIO YUPEKICHUS;

0) MPOBOANTH B YCTAHOBJICHHOM TMOpsKe (aKyIbTaTUBHBIC 3aHATHS, YPOKU U KPY>KKH OMOITHOTEYHO-
O6ubanorpaduueckux 3HaHUN ¥ HHHOPMALITMOHHOMN KYJIbTYpHI;

B) OIpEAETATh UICTOYHUKH KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh M PEAJTM30BBIBATh JJOKYMEHTHI U3 (DOHIIOB B COOTBETCTBUY C MHCTPYKIIMEH 110 yUEeTy
o6ubmroreynoro GoHaa;

1) OTIPECIIATh B COOTBETCTBHH C NMPABWJIAMH T0JIH30BaHUs OUOIMOTEKOM 00111€00pa3oBaTEILHOTO
YUPEXIEHUS, YTBEPKJICHHBIMH PYKOBOJIUTENEM 00111e00pa30BaTEeIbHOI0 YUPEXKACHHS, U 110
COTJIACOBAHUIO C POJUTEIHCKIM KOMUTETOM WJIH TIOTIEYUTEIIECKAM COBETOM BUJIBI M Pa3MephI
KOMITEHCAITNH yIepOa, HAHECEHHOTO MOJIb30BaTEIsIMU OMOINOTEKY;

€) BHOCHUTBH MPEJIJIOKEHUS] PYKOBOJAUTEIO 00IIe00pa30BaTEIBLHOTO YUPEKACHUS 10
COBEpPIICHCTBOBAHUIO OIUIATHI TPY/a, B TOM YKCIEe HaJ0AaBOK, JOMIAT U MPEMHUPOBAHUS paOOTHUKOB
OMOIMOTEKU 3a JOTIOHUTENBHYIO paboTy, HE BXOASIYIO B KPYT OCHOBHBIX 00S3aHHOCTEH paOOTHUKOB
OMOIMOTEKH; M0 KOMIIEHCAITMOHHBIM MEPONPUSITUSM, CBI3aHHBIM C BPEAHBIMU YCIOBHUSIMH TPYya
(OubnuoTedHas MblIb, MPEBbIIEHUE HOPMATHBa PaOOThl HA KOMIIBIOTEPE).

) y4acTBOBaTh B YIIPaBJICHUH 00111€00pa30BaTeNbHBIM YUPEXKICHUEM B TIOPSAKE, OMpeneIsieMOM
YCTaBOM ATOTO YUPEKICHUS;

3) UMETh €KETOJJHBINA OTIYCK 28 KaJICHJAPHBIX THEH U JOMOJHUTENBHBIN OMIaunBaeMbIil OTIYCK B
COOTBETCTBHUH C KOJUIEKTHBHBIM JJOTOBOPOM MEXTy paOOTHUKaMHU M PYKOBOJICTBOM
00111e00pa30BaTEIHLHOTO YUPEXKISHHUS WIH WHBIMH JIOKAJIbHBIMI HOPMATUBHBIMU aKTaMU;

1) OBITh NMPEACTABIICHHBIMU K PA3IMYHBIM (hOpMaM IMOOIIPEHHS, HArpaJaM U 3HaKaM OTJIHYHS,
MIPEelyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHus U KyJIbTYPHI;



K) y4aCTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoii Deneparuu B pabore
OMOIMOTEYHBIX aCCOLMAIAI NI COFO30B.

6.2. . PaboTHUKHN OMOTMOTEK OOSI3aHBI:

a) 00ecneYnTh MOJIb30BATENISIM BO3MOKHOCTh padOTHI ¢ HHGOPMAITMOHHBIMU PECypcaMu OMOITHOTEKH;
6) MHPOPMUPOBATH MOJIB30BaTENEH O BUIAX MPEIOCTaBIIEMbIX ONOINOTEKOM yCIyT;

B) 00€CIeunTh HAYYHYI0 OpraHu3anuio (OHIOB;

r) hopmupoBaTh POHBI B COOTBETCTBUH C YTBEPKIACHHBIMU (eIepAIbHBIME ITEPEUHIMH YICOHBIX
u3/1aHui, 00pa3oBaTeIbHBIMU MPOrpaMMaMH 00I11€00pa30BaATENBHOTO YUPEKICHUS, HHTEPECAMU,
MOTPEOHOCTSAMH U 3aIIPOCAMH BCEX KaTErOpHi MOJIb30BaTENeH;

1) COBEpIIIEHCTBOBATh HH(POpMaIMOHHO-O0nOIMorpaduueckoe 1 OMOINOTEYHOE 00CTYy)KHBAaHUE
IMOJIb30BaTEIICH;

€) obecrieuynBaTh COXPaHHOCTb UCIIOJIb30BAHUS HOCUTENEH HH(pOpMALIMK, UX CUCTEMATH3AIIHIO,
pa3MeleHe U XpaHeHue;

) obecreunBaTh pexKUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSIMU OJIb30BaTeNei u paboToi
00111€00pa30BaTEILHOTO YUPEIKACHUS;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM HOPSKE Mepes] pyKoBOaUTENIeM 00111e00pa30BaTeIbHOTO
YUPEXKICHUS;

1) TIOBBIMIATH KBATU(UKAIIHIO.

7. [IpaBa u 00513aHHOCTH MOJIb30BaTe el ONOINOTEKH

7.1. ITonp3oBaTenu OUOIMOTEKH UMEIOT MPaBO:

a) MOJTyYaTh MOJHYI0 HHPOPMAIIUIO O cocTaBe OnbIuoTeyHoro Gponna, nHGOPMAIIMOHHBIX pecypcax u
MIPEIOCTABIIIEMbIX OMOTMOTEKON yCayrax;

0) T0JIB30BATHCS CIIPABOYHO-OMOIMOTrpaUIecKUM anmapaToM OUOINOTEKH;

B) MIOJy4aTh KOHCYJIBTAlUOHHYIO TOMOIIb B IOUCKE U BEIOOPE HCTOYHUKOB MHGOpMAIUY;

T') IOJTy4aTh BO BPEMEHHOE MOJIb30BaHNE HAa A0OHEMEHTE U B YATAIBHOM 3aJie ITeYaTHbIC U31aHus,
ayMOBHU3yalIbHbIE JOKYMEHTHI U IPYTHe UCTOUYHUKH WH(OPMALIUU;

1) IPO/JIEBATh CPOK TOJIB30BAHUS TOKYMEHTAMU;

€) MoJly4ath TeMaTuueckue, Qaxrorpaduueckue, yTOUHSAIOMUE W OubIuorpaduueckue CpaBKu Ha
ocHOBe (oH/1a OMOTNOTEKH;

) MOJIy4aTh KOHCYJIbTAIIHOHHYIO IIOMOIIb B paboTe ¢ nH(popMalveid Ha HETPAAULIMOHHBIX HOCUTEISAX
IIPY TIOJIb30BAHUH JICKTPOHHBIM U MHBIM 000pYI0OBaHHEM;

3) y4acCTBOBATh B MEPONPUSATHUSAX, IPOBOJUMBIX OUOINOTEKOI;

1) TIOJIb30BAThCA TUIATHBIMHU YCIIYTaMH, MPEIOCTABISIEMBIMA OHOIMOTEKON, COTIIACHO YCTaBY
o01eo0pa3oBaTesIbHOrO yupexkaeHus 1 [10105keHHI0 0 MIIATHBIX YCIYTrax, yTBEPKICHHOMY
PYKOBOAMTENIEM 00111€00pa30BaTEIHLHOTO YUPEIKICHHUS;

K) oOparathcs s pa3penieHus: KOHQIUKTHON CUTyaIlH K PYKOBOJUTEINO 00111e00pa3oBaTeIbHOTO
YUPEKICHUS.

7.2. Ilonb3oBarenu OUOIMOTEKN OOS3aHbI:

a) coOroaTh paBuUIIa MOJB30BAHUS OMOIUOTEKOM;

0) OepeKHO OTHOCUTHCS K MPOU3BEICHUSAM TeuaT (He BBIPhIBATh, HE 3arn0aTh CTPAHUIIL, HE JIeNaTh B
KHUTAX TOAYEPKUBAHUH, TOMETOK), MHBIM JIOKyMEHTAaM Ha Pa3InYHbIX HOCUTEISX, 000pYI0OBAHHUIO,
WHBEHTapIO;

B) MOJIEPKUBATH MOPSAOK PACCTAHOBKHU JIOKYMEHTOB B OTKPHITOM JIOCTYIIEe OMOINOTEKH,
PacToOKEHUSI KapTOUYeK B KaTalorax U KapToTeKax;

T') IOJIH30BATHCS [ICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAaMH TOJIBKO B IIOMEIICHHH OMOITHOTEKH;

1) yOeTuThCs MpHY MOTyYEHUHU TOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a IPH OOHAPYKEHUU
npornHGOPMHPOBATH 00 3TOM paboTHUKA OMOIHOoTeKH. OTBETCTBEHHOCTH 32 00HAPYKEHHBIE TE(DEKTHI
B CIaBaeMbIX IOKYMEHTaX HECET MOCIEAHHM MOJIb30BaTeNb;

€) PacIUCHIBATHCS B YUTATEILCKOM (POPMYIISIpe 3a KaXIbIi MOTyYEHHBIH TOKYMEHT (MCKITIOYCHHE:
oOyuatomuecs 1-4 kiaccon);

) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

3) 3aMEHATH JJOKYMEHTBI OMOIMOTEKH B CITydae MX yTPaThl WA MOPYH UM PaBHOLIEHHBIMH, THOO
KOMIIEHCHPOBATh yuiepO B pa3Mepe, yCTaHOBJIEHHOM IMpaBUJIAMHU MOJIb30BaHMs OMOJINOTEKOI;

1) MOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM MO UCTEUEHNUU CpOKa 00ydeHUs Uil paboThI B
0011e00pa30BaTEIbLHOM YUPEKICHUH.



7.3. Ilopsiiok Moab30BaHUS OMOIMOTEKOM:

a) 3amuch 00yJaromuxcst 001me00pa3oBaTeIbHOTO YUPEKIACHUS B ONOIMOTEKY TPOU3BOIUTCS 10
CIIMCOYHOMY COCTaBY KJIacCca B MHAMBUAYAILHOM TOPSAKE, MEJarOrMUYeCKUX ¥ UHBIX PAOOTHUKOB
00111e00pa30BaTEILHOTO YUPEIKIACHUS, POIUTENCH (MHBIX 3aKOHHBIX MPEJCTABUTENICH ) 00yJarOmuXCs -
IO MAacCIopTYy;

0) mepeperucTpanus rnojab30Bareaeii OMOINOTEKH MTPOU3BOIUTCS €KETOTHO;

B) IOKyMEHTOM, ITOATBEPKAAIOIINM IIPABO MOJIH30BAHUS OUOINOTEKOH, SBISETCS YATATEIBCKUI
(opmysip;

B) UMTATENBCKUI GopMyIsip PUKCUPYET MaTy BBIAAYU TOJIB30BATENIO IOKYMEHTOB U3 (hOH/Ia
OMOJIMOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.

7.4. Tlops10K T0AH30BaHUST A0OHEMEHTOM:

a) MOJIb30BATEIU UMEIOT MPaBO MOJIYYHUTh HA JOM U3 MHOTOTOMHBIX M3JJaHUI He Oojiee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMasbHbIE CPOKHU MOJIb30BAHUS JOKYMEHTAMHU:

- yueOHUKH, ydeOHbIe TOCOOUS - yueOHBIH TOf;

- Hay4HO-TIONYJIsSipHasi, TO3HaBaTeIbHAsl, XyJ0’KECTBEHHAs JINTEPATypa; MEPUOIUUECKIE U3IaHuUs,
W3/1aHMS OBBILIEHHOTO cipoca - 15 aHei;

B) TIOJIb30BATEJIM MOTYT MPOJIIUTh CPOK MOJIb30BAHUSI IOKYMEHTAMH, €CIIU Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTHX TOJIb30BATEIICH.

T') MOJIb30BaTEIb UMEET MPABO PadOTATh C HETPATUIIMOHHBIM HOCUTENEM HH(POPMALIUK TTOCTIE
MPEBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OHOIMOTEKH;

1) TI0 BCeM BoIlpocaM noucka nudopmanuu B MHTEpHETE OIB30BaTENb JOIKEH 00paIiaTbes K
paboTHHKY OMOIMOTEKH; 3anpelaeTcs odpamienne K pecypcam HTepHEeTa, IPenoIararium
OILIIaTYy.



